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) “ Real Estate Commission THROUGH THE BUSINESS PORTAL
PR~
STEP ONE
Go to www.orec.ok.gov and click Login Now C””e':;;}ff"see

STEP TWO

Manage my Business Entity
License

You can manage, renew or change your

Select the Business Portal

online. Please click Business Portal below
to get started

Business Portal

STEP THREE

Business Portal

E-mail

Password

m Forgot Password

Mew to this site? Activate now

STEP FOUR

Mame Change Request

Login to the Business Portal

Select Notification of Cessation Request

Maotification of Cessation Request
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https://oklahoma.gov/orec.html

STEP FIVE

Address where records will be stored

Fill in required contact information
for document retention

State / Province *

ZIP I Postal Code *

Mame of person responsible for records *

Phene number of person responsible for records ¥

STEP SIX

Confirm relevant documents have been Have all cense certficates been destroyed? * O Yes O o
destroyed and a" aSSOCiateS have been :I;].':bzosl;lnil;l;rgl:tﬁt:;ieaseforms for all licensees affiliated with O Yes O No
released or have transferred to another

office.

To review how to release an
associate, please click here.

To review how an associate may
request to transfer, please click here.

Click Complete Request

STEP SEVEN

Once the notification of cessation request | - .
has been processed you will receive an L oo et e o o o et o
automated e-mail message confirming ) o

the approval.

Please e-mail helpf@orec.ok.goy for any further questions.
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https://oklahoma.gov/content/dam/ok/en/orec/documents/licensing/How%20to%20Release%20an%20Associate.pdf
https://oklahoma.gov/content/dam/ok/en/orec/documents/resources/Transfer%20Brokerage%20Instructions.pdf

